Jane Reiter
2211 Hilltop Drive
Lansing MI 48917-8631
janereiter@sbcglobal.net     
517.327.0938


PROFESSIONAL EXPERIENCE
Eighteen years reference, programming and collection development experience
Teaching practice in conducting classes and staff training 
Professional librarian certification in Michigan and New Jersey
Ten years supervisory experience
Excellent oral and written communication skills with diverse clientele
Created and maintained library blog (2007-2010), http://burragelib.blogspot.com
Overseeing budget expenditures 
Creating research guides, reports and promotional materials

WORK EXPERIENCE
Library Director
Burrage Library, Olivet College
Olivet, Michigan
2007-2010
· Supervised three full-time and one part-time library assistants
· Advisor for Hosford Society of Scholars and Happy Hobby student organizations
· Managed daily operations including budget, public services, programming and outreach
· Provided reference service and library instruction
· Conducted staff meetings and personnel evaluations
· Generated research guides and departmental reports

Branch Manager
Summit Branch, Jackson District Library
Jackson, Michigan
2006-2007
· Supervised four part-time staff along with substitute staff
· Provided weekly story time 
· Provided collection development, reference and circulation service

Library Director
Hart-Dole-Inouye Federal Center
Battle Creek, Michigan
2003-2006
· Operated one-person library under federal contract with Library Associates of Maryland
· Provided collection development, Interlibrary Loan, reference and circulation services
· Increased library usage by staff, in cooperation with Web Master and Library Committee



Substitute Reference Librarian
Capital Area District Library
Lansing, Michigan
2003-2007
· Provided reference service on a part-time, fill in basis (Jim McLean, supervisor)

Public Services Librarian
Lansing Community College Library
Lansing, Michigan
2000-2003
· Supervised two full-time and two part-time library assistants
· Provided circulation and reference services, library instruction and library tours
· Oversaw student employees for public services
· Faculty liaison/collection development in art, architecture and interior design

Reference Librarian
Vineland Public Library
Vineland, New Jersey
1996-2000
· Provided collection development in adult fiction and reference
· Reference service
· Liaison to the Children’s Department, including reference service and displays
· Instruction for the public in basic WWW use and word processing
· Won $10,000.00 collection development state library grant in 2000, collaborating with library director
		
EDUCATION
MLS     1992     Drexel University, Philadelphia, Pennsylvania / Library Science		
MFA     1985     University of Kansas, Lawrence, Kansas / Weaving and Textile Design
BFA      1982     Indiana University, Bloomington, Indiana / Weaving and Textile Design

SKILLS
First Search databases, OCLC/ILL, Microsoft Office, InfoTrac OneFile, Hoover’s, COuntryReports.com, Contemporary Women’s Issues, American Chemical Society, Literature Resource Center, RILM, Civica/Spydus, and Innovative Interfaces/Millennium Circ.






		






