Marlinda Karo

6700 Independence Ave.  #263  Canoga Park, CA 91303  818-716-7101 (h)
  E-mail: marlinda.karo@gmail.com
 
Summary of Qualifications

· Assist in the planning, implementation, coordination, evaluation and promotion of the library’s instructional and information competency programs.
· Provide direction to library staff and students.
· Five years of management experience.
· Collaborate with other faculty to increase students’ knowledge of library resources.
· Experience in providing reference service and bibliographic instruction in an academic environment, including teaching library research strategies and presenting workshops.
· Strong interest in developing information competency/literacy programs.

Employment & Recent Experience

Adjunct Reference Librarian	
Los Angeles Mission College, Sylmar, CA				        02/08-Present
· Assist students, faculty & staff with reference inquiries and database research.
· Answers reference questions in-person, by telephone and online.
· Working under guidance of Instruction and Information Literacy Librarian, provide individualized and group instruction on the use of library resources, including specialized databases and other online resources across all disciplines.
· Teach 2-4 hours per year of Library credit classes and general library instruction classes as needed.
· Creates and maintains various education materials and resources online and in print; and
· Other duties as assigned.

School Librarian							           01/04-Present
Oaks Christian School, Westlake Village, CA
· Supervise OCS library maintaining and developing the library collection and facilities. 
· Administer a library literature and skills curriculum, collaborating with teachers on school & library activities, supervising library personnel & volunteers, research & purchasing of library acquisitions, collection development, & budget management. 
· Manage library systems such as the catalog, circulation and acquisitions.
· Work collaboratively with other faculty in developing bibliographic instruction programs across the curriculum.
· Teach weekly library skills and research classes.

Children’s Reference Librarian II					  10/02-02/11
Beverly Hills Public Library, Beverly Hills, CA	
1. Provide Reference and Reader’s Advisory Service and Instruction in the use of the library to children, students, young adults and patrons using the INNOPAC automated system. 
· Assist subordinates and supervisors in identifying and resolving problems. 
· Provide reference services using electronic resources including CD-ROMs, online databases and the Internet.
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News Librarian-Researcher/ Fact Checker                                                         
Ms. Magazine, Beverly Hills, CA 						 07/02-03/03
1. Chosen as Ms. Magazine’s chief fact checker. 
1. Performed routine fact checking duties to ensure accuracy of recorded data.
1. Verified facts concerning government agencies, scholars, journalists, writers and editors to ensure accuracy.
1. Managed the information resources library for use by news and editorial staff in newspaper, magazines, and radio and television stations. 
1. Researched, retrieve and disseminate information in resource library using Lexis-Nexis and other commercial databases. 
1. Assigned classification terms to news articles, input news articles into ENDNOTE database and researched news information in in-house database. 
1. Used aids for archives, such as accession lists, indexes, guides, bibliographies, abstracts and microfilmed copies of documents. 
Acquisitions Assistant
J Paul Getty Trust, Getty Conservation Institute, Information Resource Center, 
Los Angeles, CA								11/00-07/02
· Select and order books, serials, films, and other materials for the library using Voyager/Endeavor automated system. 
· Researched various databases such as RLIN, OCLC, Dialog, and the Internet for bibliographic information, dissertations, and technical reports. 
· Conducted one-on-one bibliographic instruction to visiting scholars, scientists, and staff. 
News Librarian-Intern, Practicum/Internship
The Hollywood Reporter, Library & Research Department, Los Angeles, CA 09/01-01/02
· Maintained and filed procuring photo archive library. 
· Researched, retrieved and disseminated information in resource library and commercial databases such as Dow Jones Interactive, Baseline, Backstage West, and Players directory. 
· Assist with reference and research of database searching, and preparation of passwords to various online accounts of Hollywood Reporter databases. 
· Call agents of various Hollywood actors, directors, screenwriters, musicians, authors, etc. of headshot photos to update photo library. 
· Conducted intensive daily research of news and other online content providers for Hollywood Reporter staff and reporters. 
· Evaluated and recommended materials for binding, mending or discarding from collections as appropriate. 
Librarian-Intern, Practicum/Internship
The Boeing Company, Boeing Library Services, Huntington Beach, CA	06/01-08/01
· Maintained the library’s collection of books, serial publications, documents, and audiovisual and other documents. 
· Compiled a list of library materials according to subject and interest, using specific databases such as ProQuest and EbscoHost and websites. 
· Keyed in information into computer in order to store information. 
· Searched and Researched technical literature complied accession lists and annotated and abstracted materials. 
· Researched and selected content for technical math and space engineering materials. 
· Bibliographic checking by filling in additional information, such as publisher, date of publication, and edition into cataloging system. 

Database Skills

EBSCO, Factiva, GaleNet, Infotrac, Lexis-Nexis, Thomas-Gale databases, PC & Mac Skills: Word, Excel, Access, PowerPoint, Outlook, ProQuest, InMagic DB/Text, EndNote/FileMaker Pro, Basic HTML/XML, WWW/Internet, FirstSearch, OCLC, and RLN. Alexandria, Endeavor, DRA, Horizon, Innovative Interface INNOPAC, SIRSI, Voyager and Winnebago/Spectrum automated systems. Knowledge of cataloging (AACR2, USMARC, LCSH, LC classification, DDC, and OCLC).
Education

Master of Arts in Leadership and Organizational Studies (M.L.O.S.); August 2010; Azusa Pacific University, Azusa, California.

Masters of Library and Information Science (M.L.I.S.); May 2002; San Jose State University, San Jose, California.

Bachelor of Arts in Liberal Studies (B.A.); May 1998; California State University, Dominguez Hills, Carson, California.
Professional Organization Memberships

1. ALA: American Library Association, 2001-
1. ALA/AASL: American Association of School Libraries, 2004-
1. AISL: Association of Independent School Librarians, 2004-
1. ACL: Association of Christian Librarians, 2009-
1. ACRL: Association of College & Research Libraries, 2009-
1. CJCLIS: Community and Junior College Libraries Section, 2009-
1. CARL: California Academic & Research Libraries Association, 2009-
1. ISLE: Independent School Library Exchange, 2004-
1. SLA: Special Libraries Association, 2000-2004
       		News Division, 2000-2004
1. SCOUG: The Southern California Online Users Group, 2002-
 		

