Gina Hurth

3513 Wandering Trail

Plano, TX 75075

(972) 596-1851     (214) 960-6054 (cell)   

Ginahurth@yahoo.com
Objective:

 To obtain a reference position in a public library where one can use the skills and abilities for giving the best service to the organization.

Education: 

Texas Woman’s University, Denton, TX

Master of Library Science, May 2011

Bachelor of Science in Psychology, December 2006

Bachelor of Science in Health Studies, December 2002

Work Experience:

Texas Woman’s University                           Denton, TX                      01/2010 – 05/2011
Graduate Assistant                                            

· Assisted students and staff

· Created student folders for Practicum students
JP Morgan/Chase                                          Lewisville, TX                  01/2010 – 01/2011
Banking/Assembling                                        
· Assembled paperwork for immigration officials

American Heart Association                        Richardson, TX                02/2009 – 12/2009

Non-Profit Organization                                  
Customer Care Specialist/Data Entry             

· Entered customer data
Elliott’s Hardware                                        Plano, TX                         04/2007 – 11/2008

Sales/Retail                                                  
· Provided excellent customer service

· Handled E-Bay purchases

· Participated in inventory

CardSmart                                                     Plano, TX                        09/2000 – 06/2006

Sales/Cashier                                              
· Handled money accurately

· Managed nightly closing of store

· Provided excellent customer service

Internship/Volunteer Experience:
· University of Texas at Dallas/                Richardson, TX                      01/2011 – 05/2011
McDermott Library

· Harrington Public Library                       Plano, TX                              01/2009-Present
· Collin County Children’s                        Plano, TX                              Spring 2006
Advocacy Center                                                                                   
· Heritage Manor Nursing Home               Plano, TX                              Fall 2003
Skills:
· Technological Skills: Microsoft Word, Excel, PowerPoint, SPSS, and Siebel

· Experience in need assessments, grant writing, and medical terminology
· Basic webpage, blogging, online information retrieval, and cataloging skills
· Excellent communication and public speaking skills 
Honors/Awards:
· Beta Phi Mu, 2011

· Graduated Cum Laude, 2002

· Dean’s List, TWU 1998-1999, 2001-2002

· Golden Key National Honor Society, 1999

References furnished upon request

